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To start an application, applicants should navigate to the Marshall website ‘Apply’ page: 

https://www.marshallscholarship.org/apply/  

 

The Marshall secretariat strongly recommends reviewing the information on the apply page, as well 

as the eligibility criteria, before commencing an application. 

Please note, applicants are only permitted to submit one application via one regional centre per 

application cycle. Applicants found submitting to multiple regional centres will be automatically 

disqualified. 

 

The first step in the Marshall ASAMS application process is registration. During this step applicants 

provide key contact information that will enable ASAMS account set-up, as well as selecting their award 

type, endorsing institution and regional centre. It is crucial that applicants carefully consider each of these 

choices before commencing with an application so as to avoid mistakes. 
Award type 

There are two different award programmes to choose from when commencing a Marshall Scholarship 

application: 

One year Marshall Scholarship 

Two year Marshall Scholarship 

 

For more information on selecting the award type please review this webpage. 

Please note, you cannot change your selected award type after commencing your application. 

Applicants need to withdraw your application and restart to change the award type. 

Endorsing institution 

Each applicant must apply via an endorsing institution. The endorsing institution must be an accredited 

four-year college or university based in the United States. 

Before commencing with an application, we recommend contacting your endorsing institution to 

discuss your intention to apply for a Marshall Scholarship. 

Please note, you cannot change your selected endorsing institution after commencing your 

application. Applicants need to withdraw your application and restart to change this. 

Regional centre 

Each applicant must select from one of eight regional centres in the United States. These are: 

- Atlanta 

- New York 

- Boston 

- Chicago 

- Houston 

- Los Angeles 

- San Francisco 

 

https://www.marshallscholarship.org/apply/
https://www.marshallscholarship.org/apply/eligibility/
https://www.marshallscholarship.org/apply
https://www.marshallscholarship.org/apply/information/regional-committees/
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Candidates may apply to one regional centre only – either that in which they have their permanent home 

address or ordinary place of residence/employment, or that in which they are studying. 

Please note, to change your regional centre please contact 

applicantsupport@marshallscholarship.org directly. 

 

Application process overview 

1. Applicant selects an award programme, endorsing institution and regional centre 

2. Applicant provides their email address, phone number and a recovery email address 

3. Applicant complete pre-screen eligibility questionnaire 

4. Applicant registers their application and is provided their unique access code 

5. Applicant provides their personal details, shares application with endorsing institution, and 

begins completing the main application task list 

6. Applicant nominates recommenders 

7. Applicant submits application for review by endorsing institution 

8. Nominated recommender(s) provide applicant recommendation letter 

9. Endorsing institution reviews application 

10. Endorsement letter appended to application 

11. Endorsing institution endorses application and submits application to Marshall Aid 

Commemoration Commission (MACC)   

mailto:applicantsupport@marshallscholarship.org
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The first step for applicants in the Marshall application process is to register as an applicant on ASAMS. To 

do this, applicants should first navigate to the Marshall Scholarship website ‘apply’ page: 

https://www.marshallscholarship.org/apply  

Alternately, the ASAMS application registration page can be accessed directly via: 

https://asams.marshallscholarship.org/apply  

Applications for Marshall Scholarships are managed through ASAMS.  

The Applicant Scholar Alumni Management System (ASAMS) is a platform for the management of 

the applicants, scholars and alumni of the Chevening and Marshall scholarship programmes. 

 

This platform delivers Scholarship programmes on behalf of the Foreign, Commonwealth and 

Development Office (FCDO). 

 

The platform is administered by the British Council that provide the secretariat services for the 

Chevening and Marshall scholarship programmes on behalf of FCDO. 

 

The platform was developed and is managed by MetricsLed. 

  

https://www.marshallscholarship.org/apply
https://asams.marshallscholarship.org/apply
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Selecting award type, institution, regional centre 
The first page in the Marshall registration process is shown below. In this step, applicants are asked to 

indicate an endorsing institution, an award type and a regional centre. 
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Selecting an endorsing institution 

The first question on the registration form asks applicants to nominate their endorsing institution. This is 

usually the applicant’s undergraduate university or college. This is the US based institution that will review 

and submit the application to MACC on behalf of the applicant. Applicants cannot apply to MACC without 

an endorsement from an endorsing institution.  

 

If an applicant’s nominated institution is not listed, they should inform their institution, who should 

contact institutionsupport@marshallscholarship.org to arrange registration. 

Please note, you cannot change your selected endorsing institution after commencing your 

application. If you have commenced an application at the wrong endorsing institution, please follow 

the steps to restart your application. 

Selecting an award type 

Applicants must select between a one year award or a two year award.  

Further details on award types can be found on the Marshall Scholarship website apply page. 

Please note, you cannot change your selected award type after commencing your application. 

Applicants need to withdraw your application and restart to change the award type. 

 

  

mailto:institutionsupport@marshallscholarship.org
https://www.marshallscholarship.org/apply/information/regional-committees/
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Selecting an application region 

Applicants must choose a regional centre. Applicants may apply in to one regional centre only – either that 

in which they have their permanent home address or ordinary place of residence/employment, or that in 

which they are studying. 

The options are: 

Atlanta, Boston, Chicago, Houston, Los Angeles, New York, San Francisco, Washington DC 

Once an applicant has completed these steps, they should select ‘Continue’. 
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Account contact details 
After selecting their endorsing institution, award type, application region and selecting ‘Continue’, 

applicants will be asked to read the privacy notice, award rules and code of conduct. Finally, applicants are 

asked to provide some contact details to finalise their account registration. These include: 

Primary email address 

This is the email address that the system will use to notify the applicant, and will be used for accessing 

the system. This should be a personal email address that the applicant will have continual access to 

(i.e. not an employee or university address). 

Recovery phone number 

This mobile number will be used for generating account reset codes. Applicants should ensure that 

this is inputted correctly, and the appropriate country code is selected. 

Recovery email address 

This email address can be used in the event that the primary email address is compromised, and may 

be used for account recovery. This should be a personal email address that the applicant will have 

continual access to (i.e. not an employee or university address). 
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Email verification 
Once an applicant fills out the required information, ticks the check box and selects ‘Continue’, a 

verification email will be sent to the primary email address registered to the account (first field on the screen 

above). 

 

Please note, the primary email address will be used for account verification and notifications from 

this point onwards. Applicants are not able to change their primary email address themselves. 

The email verification notification is shown below. 

 

The deadline in the email references the deadline for applicants to submit their application to their 

endorsing institution for review.  
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Pre-screen questionnaire 
After selecting the email verification link (shown above), applicants are prompted to complete a short pre-

screen questionnaire to determine eligibility. 

Candidates can have up to five attempts in order to successfully complete the questionnaire. Candidates 

that fail to complete the questionnaire after five attempts will not be able to continue with the application 

process. 
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Questionnaire passed 

If an applicant inputs the correct answers, they receive the following message. 

 

They will then receive the following email, sent to the primary email address listed on the application. 

 

 

Questionnaire failed 

If an applicant inputs the incorrect answers to the questionnaire, they will receive the following message. 
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Unique access code 

Once the pre-screen questionnaire has been passed, candidates will be notified via email and asked to re-

access the application system. 

After clicking the link in the email, they will be presented with their unique access code. 

Please note, it is vital that applicants retain a copy of their unique access code to regain access to 

their application.  

 

Once the applicant has confirmed they have taken a copy of the access code, they will be asked to enter 

the code in full. 

 

They will then be asked to input specific characters from their code in order to continue with their 

application. 

 

Once applicants input these characters succesfully, they will load into the main application form. 
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Logging into ASAMS (applicant) 
Once an application has been successfully registered, applicants can log back into ASAMS at any point 

using the following dual-factor authentication process. 

[1] Unique email verification link 

[2] Unique access code 

Email verification link 

Applicant email verification links can be accessed for 7 days from the point of generation. After this point 

the link will expire and a new verification link must be requested. 

If an applicant attempts to log-in using an expired link, the following error code will appear. The applicant 

can then input the email address they registered their application with to receive a new link. 

 

 

If for any reason an applicant is unable to locate an email verification link (valid or expired), they should go 

to https://asams.marshallscholarship.org/application/request-link to request a new verification link. 

  

https://asams.marshallscholarship.org/application/request-link
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Unique access code 

Once an active email verification link has been accessed, applicants are asked to input their unique 8-digit 

access code that was shared with them during application registration. 

This code is provided to applicants when they first register on ASAMS and all applicants are 

reminded to keep a copy of the code somewhere safe. The code is not emailed to applicants by the 

system. 

 

Recovery code generation - applicants 

Applicants who have lost their unique 8-digit access code can request a reset code from the same page by 

selecting the ‘Recover your code’ option (see the screenshot above).  

  

The applicant will be required to input the contact number they submitted during registration. 

Please note, if a phone number other than that one provided during registration is input here, the 

recovery code will not be sent. 

Once the applicant selects ‘Request code’, they will be sent a text message with a 6 digit recovery code. 



17 
 

 

The applicant will then be prompted to input the recovery code on ASAMS (see above). 

This is also the screen where codes that have been manually generated by a member of staff 

should be inputted by the applicant. 

  

Finally, the system will reconfirm the unique 8-digit access code. The applicant/candidate should make a 

note of this code for future reference. They will then be prompted to input the code and complete the login 

process. 
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Technical support for applicants 
Applicants experiencing technical difficulties on the ASAMS platforms should submit a query to the 

applicantsupport@marshallscholarship.org mailbox. 

 

Common technical queries from applicants 

Lost unique access code / unable to login 

Applicants that lose their unique access code or are unable to login must follow the recovery code 

process to regain access to their account. This involves requesting a reset code text from the system 

and retrieving their unique access code. Applicants that are unable to receive a reset code text should 

contact applicantsupport@marshallscholarship.org  

 

Unable to locate an email verification link 

Applicants that are unable to locate an email verification link in their inbox should go to 

https://asams.marshallscholarship.org/application/request-link and request a new link. 

 

Unable to locate endorsing institution in dropdown list 

If an endorsing institution is not located in the dropdown list, applicants should contact 

apps@marshallscholarship.org.  

mailto:applicantsupport@marshallscholarship.org
mailto:applicantsupport@marshallscholarship.org
https://asams.marshallscholarship.org/application/request-link
mailto:apps@marshallscholarship.org
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Once applicants have successfully registered their application and have received their unique access code, 

they will be able to start the main application form task list. 

 

 

At the top of the application task list is a deadline 

reminder notification box. This outlines the key 

deadlines for applicants to be aware of: 

- Deadline for applicants to submit their 

application to their institution advisor. 

- Deadline for institution advisors to 

submit applications to the regional 

centre on behalf of applicants. 

 

Below this deadline notification box there is a 

heading confirming the award programme that the 

candidate is applying to – 1 year or 2 year, 

followed by a status banner indicating the 

submission status of the application. 

 

Below this is a section outlining the fellowship 

advisor process, and listing the fellowship advisor 

details for the endorsing institution that the 

applicant selected during registration. 

• Each endorsing institution can have a maximum of 1 fellowship advisor for Marshall. 

• Each endorsing institution is permitted to submit a maximum of 24 applications to MACC per 

application cycle. 
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Application task statuses 

The application task list comprises 12 tasks that must be completed by the applicant.  

The first task, ‘Personal details’, must be completed first, followed by ‘Share the application with your 

advisor’. The next 9 tasks can be completed in any order.  

The 12th task, ‘Recommender details’, is unlocked once ‘Personal details’, ‘Share the application with 

your advisor’ and ‘Proposed programs of study’ are completed.  

Once all 12 application tasks have been completed, the submission task, ‘Submit to endorsing institution 

for review’, will be unlocked.  

Each task has an associated status shown on the right hand side. The following statuses are available: 

 
Tasks with this status require other tasks to be completed beforehand. 

 

 
Tasks with this status can be started, but the applicant has not done so yet. 

i.e. the candidate has not selected ‘save progress’ or ‘save and complete’. 

 
Tasks with this status have been started by the applicant but are not yet completed.  

i.e. the candidate has started the task and selected ‘save progress’ 

 
Tasks with this status have been fully completed by the applicant. 
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1. Personal details 

This task asks applicant to provide key details such as name, date of birth, permanent address and contact 

address. 

‘Permanent address’ is the applicants official home address, ‘Contact address’ is where the 

applicant is currently located and receives mail. These can be the same, but they must be in the US. 

 

 



23 
 

2. Share the application with your advisor 

This task is unlocked once applicants have submitted their personal details. It must be completed before 

the next 9 application tasks are unlocked.  

Once this task is completed, the application will appear in the selected endorsing institution’s nominated 

fellowship advisor’s dashboard. The advisor will be able to view application details and provide feedback to 

the applicant. 

For more information on the advisor role please review this section. 
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3. Citizenship 

In this task, applicants are asked to provide details on their citizenship & nationality. If an applicant selects 

yes to any question they are asked to provide further details. 
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4. Education history 

Applicants are asked to provide education history details. 

The endorsing institution selected by the applicant at the start of the application process will appear 

preloaded at the top of the list. Applicants must provide details for this institution by selecting ‘Additional 

information required’.  

Adding other entries is optional.  

To add a new entry, the applicant should select ‘Add additional education history’, as shown below. This will 

load the ‘Add education details form’. 
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Add education details form 

The add education details form allows applicants to list details regarding their education history. The form 

must be completed for the endorsing institution at minimum. Applicants can add up to 6 entries in addition 

to their endorsing institution.

 

 

Institution 

The name of the institution studied at. If the 

institution is not available in the list, 

applicants can input a free-text option. 

 

Course title 

The name of the degree studied. 

 

Country 

The country where the institution is located. 

 

 

State 

The state/region of the institution. Can only 

be inputted once country is selected. For 

endorsing institution this is pre-filled. 

 

Date from/Date to 

The dates corresponding to the period 

studied. 

 

 

 

 

 

 

 

 

 

 

Once all details are inputted, the applicant selects 

‘Save and close’ and will be returned to the main 

education history task. 

Information submitted via the form will appears as 

shown on the left. 
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5. About you 

Applicants are asked to provide further details about their interests, lifestyle, employment and publications. 
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6. Proposed programs of study 

Applicants are asked to supply program of study choices per year of award (i.e. 2 for a 1 year award, 4 for a 

two year award). The task will update automatically so show how many programs of study they must select. 

To add a choice, the applicant should select the hyperlink ‘Add X choice of course’ (shown below). 
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Add a proposed programme of study form 

  

If an applicant is unable to locate a UK institution from the Institution dropdown on this form, they 

should contact the Marshall Secretariat via applicantsupport@marshallscholarship.org 

 

Two year programmes/doctoral programmes 

For applicants applying for two-year award programmes (i.e. a two year masters or doctoral programme), 

please add the programme as one of the Year 1 course choices and check the box to indicate it will run for 

2 years. The corresponding choice field in Year 2 will then automatically populate with the same course 

details, as shown below. 

mailto:applicantsupport@marshallscholarship.org
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7. Post scholarship plan 

Applicants are asked to provide an overview of their plans following completion of their Marshall 

Scholarship. 
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8. Additional application information 

Applicants must select one of the radio buttons shown below. 

The two free-text answers shown below the radio buttons are optional. 
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9. Work History 

Applicants are asked to list their work history, including both paid and voluntary positions.  

 

To add a new entry, select ‘add work history’. This loads the work history form. 
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Once saved, entries are listed on the work history task. Applicants can add up to 15 entries. 
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10. Essay questions 

Applicants are asked four mandatory essay questions – the answers to these questions are assessed at 

later stages of the Marshall application cycle. 

The academic, leadership and ambassadorial potential sections contain links to the relevant sections of the 

Marshall website for guidance. 

Applicants for the one-year award are asked an additional fifth question specific to this award – see 

next page. 
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One-year scholars only
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11. Equal opportunities 

Applicants are asked to provide equal opportunities information relating to ethnic background, gender 

identity and whether they have ever been in receipt of a Pell Grant. 

Please note, information captured on this task is not included in the application PDF download 

template, and is not available to view on ASAMS by Secretariat staff/FCDO staff. 
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12. Recommenders details 

Applicants are asked to supply the details of 3 recommenders who will submit a recommendation in support 

of their application. Further details on the recommendation requirements can be found here. 

Once the applicant has completed the following tasks, they will be able to send the nominated 

recommender an email notification requesting for a recommendation to be submitted. 

Required tasks to be complete before links can be sent: 

- Personal details 

- Share the application with your advisor 

- Proposed programs of study 

 

• At least two of the nominated recommenders must be US based. 

• Once a recommendation is submitted, the recommendation can only be removed by the 

endorsing institution advisor. If you need to change a recommender after they have submitted, 

please contact your advisor. 

To add the details of a recommender, an applicant should select the ‘Add a X referee’  link shown below.  

This will load the ‘Add recommender details’ form.

 

 

 

 

The image above is an example of a 

completed recommender list.

https://www.marshallscholarship.org/apply/information/information-for-recommenders/
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Add recommender details form 

The add recommender details form allows applicants to provide the contact details of their 3 nominated 

recommenders. 

 

A minimum of two of the nominated recommenders must be US based. This can be indicated via the 

‘This recommender is based in the US’ checkbox shown above. 

Please note, by selecting ‘Save and close’ at the end of the form the recommender will not 

automatically be contacted – recommendation request links must be sent separately (see below). 

  



  39 

 

Sending recommendation request notifications 

In order to send recommendation request links, add the details for each recommender, selecting ‘Save and 

close’ for each one. Then, on the main task page, select ‘Save and complete’.  

 

The task will now show as ‘Complete’ in the task list. 

 

Now, when the applicant returns to the ‘Recommender details’ task, they can send a link to each nominated 

recommender. 

 

Fellowship advisors also have the ability to send out recommendation request links, and can also 

change the nominated recommender, and submit a recommendation on behalf of a recommender. 
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Once an applicant has completed all tasks 1 – 12 from the previous section, the ‘Submit to endorsing 

institution for review’ task will unlock. This task allows the applicant to ‘submit’ their application to their 

endorsing institution for review and feedback. Completing the task will also trigger request notifications for 

any outstanding recommenders. 

Please note, to complete a task, the green ‘Save and complete’ button must be selected in the 

task page. Only once this option is selected will the task update to status ‘Complete’ as shown 

below. 

Applicants must submit their application for review in advance of the application deadline, 

otherwise it will not be possible for the endorsing institution to submit it with their endorsement to the 

Marshall Aid Commemoration Commission (MACC).  
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Once submitted for review, the applicant will load into the following confirmation screen where they are 

given details on next steps and the option to download a copy of their application PDF. 

The applicant will also receive an email notification confirming that they have submitted their application to 

their institution for review. 
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Tracking application progress 

Once an applicant has completed their mandatory tasks (see previous section) and submitted their 

application for review, this will be confirmed on their task list, as below. 

 

Once an application has been submitted to an endorsing institution for review, the application details cannot 

be amended, but the information supplied to each task can be accessed and viewed via the task list. 

Applicants can track the progress of their application via the ‘Next steps’ section on their application task list 

page. This section confirms the deadline that needs to be met by their endorsing institution to approve their 

application and submit it to the regional centre. It also shows the status of the recommendations and 

university endorsement steps. 

 

Once all recommendations and the letter of endorsement are received, both steps will update to 

‘Complete’. 

Once these tasks are marked as complete, the fellowship advisor will be able to submit the 

application to the selected regional centre and the application process will be complete. 
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Application review & feedback 

Once an application has been submitted to an endorsing institution for review, the endorsing institution will 

have the option to return the application with feedback for the applicant to review and implement. 

If an endorsing institution returns the application and provides feedback, the applicant will receive the 

following notification template. The applicant will then be able to re-access their application and make the 

required edits before re-submitting to their institution. 

 

If your application has been returned to you for feedback, you must make any necessary 

amendments and then ensure you complete the ‘Submit to endorsing institution’ task again. This 

task will revert to the ‘Not started’ status (as below) and must be completed again, otherwise it will 

not be possible for your endorsing institution to endorse and submit your application to the MACC.  
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Once an application has been shared with the endorsing institution fellowship advisor, and has received 3x 

recommendations and a letter of endorsement, the advisor can submit the application to the regional centre 

(MACC) as one of their quota of 24 applications. 

Once the endorsing institution completes this step the applicant will receive the following notification 

template. 

  

When re-accessing the application task list on ASAMS, the application status will have updated to 

‘endorsed by endorsing institution’, and the recommendations and endorsement sections will show as 

complete. 

  

  

 


